SoW Cover Pages
One cover page per engagement type: Time and Materials and Fixed Price. Attach the completed cover page to the front of the Full or Lite SoW. The SoW Standard, statementofwork.org. 

	01
	COVER PAGE: TIME AND MATERIALS



	SoW REFERENCE
	TYPE OF WORK
	CONTRACT FOUNDATION

	[SoW-YYYY-###]
	Time and Materials
	[MSA / PO / STANDALONE]



	SUPPLIER
	BUYER

	[SUPPLIER_NAME]
	[BUYER_NAME]



	EFFECTIVE DATE
	START DATE
	END DATE
	TOTAL VALUE

	[DD/MM/YYYY]
	[DD/MM/YYYY]
	[DD/MM/YYYY]
	[AMOUNT] [CCY]



	MSA / PO REFERENCE
	SCOPE SUMMARY

	[REF or N/A]
	[BRIEF_SCOPE_DESCRIPTION]



	Total maximum price excluding tax
	Total maximum tax amount
	Total maximum price

	[Currency & amount]
	[Currency & amount]
	[Currency & amount]



	VERSION
	DATE
	AUTHOR
	STATUS

	[1.0]
	[DD/MM/YYYY]
	[AUTHOR_NAME]
	[DRAFT / FINAL / EXECUTED]



	GUIDANCE: Engagement type: Time and Materials. Pricing basis: day rates by role. Include the Resource Rate Table (4.4) and Maximum Days limit (10.2). Payment model: periodic invoicing against approved timesheets.
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	COVER PAGE: FIXED PRICE



	SoW REFERENCE
	TYPE OF WORK
	CONTRACT FOUNDATION

	[SoW-YYYY-###]
	Fixed Price
	[MSA / PO / STANDALONE]



	SUPPLIER
	BUYER

	[SUPPLIER_NAME]
	[BUYER_NAME]



	EFFECTIVE DATE
	START DATE
	END DATE
	TOTAL VALUE

	[DD/MM/YYYY]
	[DD/MM/YYYY]
	[DD/MM/YYYY]
	[AMOUNT] [CCY]



	MSA / PO REFERENCE
	SCOPE SUMMARY

	[REF or N/A]
	[BRIEF_SCOPE_DESCRIPTION]



	Total maximum price excluding tax
	Total maximum tax amount
	Total maximum price

	[Currency & amount]
	[Currency & amount]
	[Currency & amount]



	VERSION
	DATE
	AUTHOR
	STATUS

	[1.0]
	[DD/MM/YYYY]
	[AUTHOR_NAME]
	[DRAFT / FINAL / EXECUTED]



	GUIDANCE: Engagement type: Fixed Price. Pricing basis: fixed amounts per deliverable. Every payment links to an accepted Deliverable through the milestone schedule (11.6, Option A) and Acceptance Criteria (5.6).
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